JUNIOR LEAGUE OF DALLAS, INC.

Application for Community Assistance Fund Grant

The Junior League of Dallas operates a Community Assistance Fund (CAF) whose purpose is to provide emergency funding for critical, unplanned, short-term needs of nonprofit agencies addressing critical human needs in Dallas County.  Through this fund, agencies are able to receive immediate funding of up to $3,500 to ensure that service to their clients continues without interruption.

FUNDING CRITERIA 

(Please read carefully.  If you have questions regarding eligibility or support materials, please contact the Junior League at the number below to discuss your request with a committee member.) 

The Community Assistance Fund Committee of the Junior League of Dallas will consider each of the following criteria in reviewing this application. Fund recipients must meet ALL criteria.

1. The Agency addresses critical human needs.

2. The Agency faces the possibility of a disruption of a program or service.

3. The Agency has prospects for continued funding.

4. The Agency has an unforeseen need not covered by its budget or present financial resources.

5. The funds will make a significant impact on the Agency’s clients.

INSTRUCTIONS

A. Please type or print in ink.

B. Include the following support materials:

· To help us understand more about your agency’s activities, we ask that you submit the following:

1) List of your current Board of Directors and its committees.

2) Current Annual Report, if available.

· To help us understand the current financial position of your agency, we ask that you submit the following:

1) Audited financial statements for the immediate prior year,

Or all of the following three items:

1) The most recent audited financial statements* and

2) Immediate prior year unaudited financial statements*, and 

3) The most recent tax return (Form 990)

(*includes statement of assets and liabilities)

· To help us understand agency operations, we ask that you submit the following:

1) Current year budget and actual financial results for the year-to-date (preferably compared to budget), including revenues and expenses

2) Prior year budget and actual revenues and expenses.

3) Current financial position, including assets and liabilities, for the current year to-date (preferably compared to budget). 

4) Letter certifying 501(c)(3) tax-exempt status 

· If applicable, please submit three (3) bids to support the amount requested including proposals/ quotes, bills, check stubs, etc.

C. Return the completed original application and all support material as well as three additional copies of the application and all support material to:

Community Assistance Fund

The Junior League of Dallas, Inc.

8003 Inwood Road

Dallas, Texas 75209

Telephone: 214-357-8822

FAX: 214-357-4699

Please Note: Failure to include all of the support materials listed above may result in a delay in reviewing your application. If you cannot provide one or more of the support material listed above, please include an explanation in writing with your application. Do not send support material other than those listed above, unless requested to do so by a member of the Community Assistance Fund Committee.

COMMUNITY ASSISTANCE FUND APPLICATION

I. Agency Information

(Please type)

Name of Agency: ______________________________________________________________

Address: _____________________________________________________________________

City: ____________________________State: __________________ Zip: _________________

Executive Director: ____________________________________ Phone: __________________

Primary Contact: ______________________________________ Phone: __________________

FAX: __________________________________ E-mail: _______________________________

Amount being requested: $ ____________________

Purpose for which money will be used: _____________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Statement of purpose of your agency _______________________________________________

_____________________________________________________________________________

How did you learn about CAF: ___________________________________________________

_____________________________________________________________________________

Have you requested funds from the Junior League of Dallas in the past? If so, when and for what

need: ________________________________________________________________________

_____________________________________________________________________________

Did you receive JLD funding: __________ Yes ___________ No

II. Agency Staffing

The Community Assistance Fund Committee of the Junior League of Dallas is dedicated to

benefiting organizations that have demonstrated a commitment to volunteer participation.

How many paid employees does the agency have? __________________

How many volunteers are currently working at the agency? __________________

Explain the role of the volunteers in the agency: ______________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Please answer the following questions with the Funding Criteria in mind.

III. The Agency addresses critical human needs. Include:

A. Information regarding whom the agency serves: ___________________________

____________________________________________________________________________

__________________________________________________________________

B. How many clients do the agency have/serve? ______________________________________

C. Describe the clientele that will be served by this grant: _______________________________

__________________________________________________________________

__________________________________________________________________

D. How many clients the agency expects to serve with these funds: ______________

IV. The Agency faces the possibility of disruption of a program or services.

A. Why does this need have to be addressed now: ____________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

B. What will be the consequences if funds for this need are not obtained from the

Junior League of Dallas or some other source: ____________________________

__________________________________________________________________

__________________________________________________________________

V. The Agency has prospects for continued funding.

A. Briefly describe the agency’s funding sources: ____________________________

__________________________________________________________________

__________________________________________________________________

VI. An unforeseen need not covered by its budget or present financial resources.

A. Briefly explain why you need this emergency funding: _____________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

B. Does the agency have reserves for emergencies; if so, can they be used to address

this need? If not, why: ______________________________________________

_________________________________________________________________

_________________________________________________________________

C. What is the total cost of the need or project for which funds are requested? If the

total cost exceeds $3,500 where will the remaining funds come from: ________

_________________________________________________________________

_________________________________________________________________

D. If necessary, can this expense be included in your agency’s budget in the future:

_________________________________________________________________

_________________________________________________________________

VII. The funds will make a significant impact on the Agency’s clients..

A. Briefly describe how the JLD funding will benefit your agency and clients.:____

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

This application must be signed by both the Chairman of the Board and the person 

authorized by the Board to sign contractual agreements.

________________________________________ _________________________    __________

BoD Signature





Chairman of the Board               Date

________________________________________ _________________________
   __________

Agency Signature




Position                                      Date

